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MANCHESTER METROPOLITAN UNIVERSITY
VACANCY CONTROL FORM

(TO REPLACE ALL PREVIOUS VERSIONS OF POST APPROVAL)
	ROLE DETAILS

Job Title:
     
Grade/Proposed Grade:

     
Previous Role Holder:

     
Vacant with effect of:

     
	
	FUNCTIONAL AREA
Department:
Institute of Education
Section:

     
Unit:

     
Location:

Didsbury / Crewe
	
	REASON FOR REQUEST

 FORMCHECKBOX 
 New Post
 FORMCHECKBOX 
 Replacement

 FORMCHECKBOX 
 Extension of Existing Contract


Until:      

	
	
	
	
	

	HOURS OF WORK
 FORMCHECKBOX 
 Full Time
or

 FORMCHECKBOX 
 Part Time/Fractional
      Hours per week/Fraction
 FORMCHECKBOX 
 Term Time Only

Shift Pattern (if applicable):

     
	
	NATURE OF CONTRACT
 FORMCHECKBOX 
 Permanent
or
 FORMCHECKBOX 
 Fixed –term


Until:      
	
	FUNDING SOURCE
 FORMCHECKBOX 
 Main Stream
or

 FORMCHECKBOX 
 Project/Externally Funded

WBS or Cost Centre Details:

1
WBS

     
=
   %
C/C
220200
=
   %
=
2
WBS
     
=
   %
C/C
     
=
   %


	Role Profile
	To be completed by the Reward & Planning Advisor

	Approved Grade
	To be completed by the Reward & Planning Advisor

	HERA PA
	To be completed by the Reward & Planning Advisor


Business Case:
	Head of Department:

Background

This vacancy arises from the resignation of ......, the current Grade .... post holder.  ........ in the Institute of Education is a very significant area of activity.  The IOE has initial teacher training partnerships with 1000 primary schools and 320 secondary schools and FE colleges and has in the region of 2200 students on initial teacher training courses.  
The Request

The proposal is to replace the present Grade post with ..........  
Specialist Skills and Knowledge

The post will require detailed understanding of ........ and of effective practice in working productively with ....... This must include a ............ .

Alternatives Considered

Consideration has been given to whether existing ....... Lecturer remits could be revised  in order to encompass the vacated post but there is no scope or capacity to do this: all IOE ..... Lecturers are fully deployed and they all have to work across a split site faculty with the additional challenges that emerge from the need to work with different programme, placement and student life campus administrations.  
Consequences Should the Post Not be Granted

This decision has been taken because .... is an area of considerable importance for the IOE.   If we are not able to fill this post, we will not be able to staff the courses we have been funded for, could find ourselves in breach of contract, and would need to return the funding to TDA.  This would result in considerable damage to the reputation of MMU.  




	HR Business Partner:
     

	Faculty/Service Accountant:
     

	Dean/ Director of Central Unit
	Name

 FORMTEXT 

	Signature FORMTEXT 

	Date
	     

	HR Business Partner/Advisor
	Name
	Signature
	Date
	     

	Faculty/Service  Accountant 
	Name
	Signature
	Date
	     

	Reward & Planning Advisor
	Name
	Signature
	Date
	     


APPROVAL
Vacancy Control Panel
	Comments:


	Approved


	 FORMCHECKBOX 

	Recruitment Source
	Internal Only / External / Agency

	
	
	Nature of Contract
	Permanent / Fixed-term until _________

	Not Approved
	 FORMCHECKBOX 

	Reason

	More Information Required
	 FORMCHECKBOX 

	Please give details

	Manager to be Invited to Attend Panel
	 FORMCHECKBOX 

	Which Manager?


	Approved By
	Name
	Signature
	Date
	


This form and all other relevant documentation should be completed in partnership with your HR Advisor, and once completed sent together with the Job description, Person Specification and structure chart to the Head of Operational Services.

