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Job Description


Please complete all accessible boxes so that your submission is not delayed because of missing information

Managers please refer to the guidance on writing Job Descriptions & Person Specifications

	MMU Department:
	Institute of Education 

	MMU Section:
	Academic Division of 

	MMU Unit:
	Centre for 

	Job Title:
	Senior Lecturer in 

	Vacancy No:
	Recruitment Team
	Closing Date:
	Recruitment Team

	Grade:
	9

	Hours of Work:
	Full time

	Contract:
	Permanent 

	Report To:
	Relevant Head of Department, via the Academic Division Leader for                and the Centre Leader for 

	Responsible For:
	Members of the …… team

	Principal Accountabilities:

To teach on the undergraduate and postgraduate programmes in ………… 

To manage and ensure the ongoing development and quality of ……..  programmes 

To develop CPD within the Institute of Education and take a lead role in extending the work of the Academic Division of …….., in particular the work of the Centre for ……..
To contribute, where appropriate, to commercial income generation activity

To undertake research and scholarly activity in the field of …….. 




	Key Tasks:

Teaching & Learning Support

Take sole responsibility for the design, delivery and assessment of own modules, ensuring that  Institute objectives and learning outcomes are met.

To teach effectively on the undergraduate and postgraduate programmes in ……… 

Challenge ideas, foster debate and encourage students to develop skills in critical discourse and rational thinking.

Review and evaluate existing programmes in order to identify areas for improvement.

To develop assessments to measure accurately students’ performance and understanding of the subject

To assess and make sound judgments about students’ progress on award-bearing courses and to convey this information in a constructive, sensitive and honest way to the student

To supervise/tutor individual students undertaking undergraduate and postgraduate level research

To supervise students on placement and undertake assessments in the workplace, as required, to ensure that high standards of professional practice are maintained

To co-ordinate others, plan assessment deadlines and plan specific teaching arrangements to ensure student needs and expectations are met and that time and resources are used effectively
To work collaboratively with colleagues from a range of professional disciplines to ensure that the rights of children and young people to have their individual and special needs met by well qualified and experienced professionals are upheld 

To use a variety of learning and teaching methods/materials (e.g. web-based and blended learning) in order to enhance the student experience

To undertake teaching and administrative duties on other programmes, as required

Research Activities

Undertake research or other agreed scholarly activity in order to contribute to the development of the field as an academic discipline.

Write and publish results of innovative research in the field, in relevant refereed academic journals, to further the University’s standing in the HE sector and in the wider community.

Apply knowledge from scholarly research/activity to teaching, research and appropriate external activities.

Use initiative, creativity and judgement in the development of appropriate research methodologies that further scholarly activities in the field.

Act as a referee and contribute to peer assessment for appropriate journals, as required.

Prepare proposals and applications to external bodies, as required, to secure research funding and to generate additional income for the University.

Academic Enterprise

Participate in the development of internal and external partnerships in order to disseminate information, share best practice, establish opportunities for collaborative work and enhance the reputation of the University.

Influence and persuade colleagues to reach agreement on matters relating to programme planning, development  and organisation.

Participate in and develop formal networks that benefit both the department and the Faculty through building relationships with external agencies and engaging in collaborative work/projects, including securing external funding for such work as appropriate
Service Provision

To take a lead role in the development and teaching of the ……. programmes at both undergraduate and postgraduate level

Design, review and adapt module and unit content in response to student feedback and  student need with a view to improving recruitment and retention.

Liaise with colleagues to identify gaps in course content and programme structure and to devise creative solutions that meet the requirements of teaching frameworks and learning outcomes.

Engage with quality assurance procedures, contributing to papers and programme reviews as appropriate, to ensure that University standards are met.

To take a lead role in extending the work of the Academic Division of …….., in particular the work of the Centre for …….
To participate in the development of partnerships, both internally and externally, in order to disseminate information, share best practice, establish opportunities for collaborative work and enhance the reputation of the Institute and the University

To extend and enhance the work of the Academic Division of …….. by taking a lead role in promoting the programmes and in encouraging staff to develop innovative ideas/strategies to support student recruitment and retention

Co-ordinate student events, as required, ensuring the effective use of time and resources.

Assist in appropriate pre-entry, recruitment, selection and admissions acivities (including Open Days and Visit Days) in order to promote the department and gain a better understanding of student needs/expectations.

Take responsibility for the pastoral care of students within a specified area, referring problems on where they are complex or serious.

Teamworking

To take on leadership responsibilities on the ………. programmes including the management and quality assurance of others who deliver on these programmes

To take a lead role in the development of …….. policy and thinking within the Institute of Education ensuring that the work of the Institute also supports and enhances the strategic direction of the University

To manage and develop work with partners delivering …….. programmes, leading on quality assurance and improvement, supporting existing and new staff and mentors in partner institutions 

To work closely with the placement and administrative staff to ensure the acquisition of suitable placements for trainees

To review and evaluate existing programmes in order to identify areas for improvement
To update and improve course documentation and guidance materials as appropriate, in order to enhance the student experience and support student progression

To attend Faculty, Programme and Academic Division meetings, boards and committees in order to contribute to strategic decision making processes and to develop productive working relationships within and across teams

To engage effectively in quality assurance procedures to ensure that University standards are met and promoted to team members.

To keep appraised of the University, Faculty, Programme and Divisional strategic imperatives and to promote these to team members

To participate in professional development activities to ensure that your knowledge and experience remains up-to-date

To assist in the development of Open Day activities, interacting with parents and potential students in order to promote the Institute and gain a better understanding of student needs/expectations

To be a Personal Tutor, as required, and take responsibility for the pastoral care of allocated students, referring problems on where they are complex or serious

To manage effectively the demands of teaching, administration, research and scholarly activity for self and others in order to meet competing deadlines

To introduce new staff to the Division, as required, and to assist with their Induction to the University by providing support and training on the skills, processes, systems and activities that are specific to the Institute

Act as a mentor for new staff, offering advice and academic guidance as appropriate.

Provide feedback to colleagues via peer mentoring schemes to support the development of self and others and to ensure the continuous improvement of departmental performance.



	Miscellaneous:

You have a legal duty, so far as is reasonably practicable, to ensure that you do not endanger yourself or anyone else by your acts or omissions. In addition you must cooperate with the University on health and safety matters and must not interfere or misuse anything provided for health, safety and welfare purposes.

You are responsible for applying the University’s Equal Opportunities Policy in your own area of responsibility and in your general conduct.

You have a responsibility to promote high levels of customer care within your own areas of work.

You are expected to co-operate with the PDR process, engaging in the setting of objectives in order to assist in the monitoring of performance and the development of the individual.

Such other relevant duties commensurate with the grade of the post as may be assigned by the Manager in agreement with you. Such agreement should not be unreasonably withheld.

You may, with reasonable notice, be required to work at any of the Manchester Metropolitan University sites. 



	Review:

This is a description of the job as it is presently constituted. It is the University’s practice periodically to examine job descriptions and to update them to ensure that they accurately reflect the job required to be performed, or to incorporate proposed changes. The procedure is conducted jointly by each manager in consultation with the individual whose job is being reviewed. All staff are expected to participate fully in such discussions. It is the University’s aim to reach agreement to reasonable change, but if agreement is not possible, it reserves the right to insist on changes to the job description after consultation with the individual concerned.



	Special Features:

You may, on occasions, be required to work some evenings and Saturdays in order to meet the needs of part-time learners.

Willingness to travel as required for the purpose of the role.
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Person Specification

	Job Title:
	Senior Lecturer – 
	Vacancy No:
	

	MMU Department:
	Institute of Education

	MMU Section:
	Academic Division of …… 

	MMU Unit:
	Centre for ……..

	In order to be shortlisted you must demonstrate that you meet all the essential criteria and as many of the desirable criteria as possible.  Where we have a large number of applications that meet all of the essential criteria, we will then use the desirable criteria to produce the  shortlist.

All disabled candidates who meet the minimum essential criteria will be included on the shortlist.



	Attributes
	Item
	Relevant Criteria
	How Identified
	Rank

	1 
	Skills & Abilities
	1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

1.10

1.11

1.12

1.13

1.14
	Ability to plan, design and teach effectively on ……. programmes 

Ability to plan, design and teach effectively on ……..programmes 

Ability to convey complex information (both orally and in writing) to diverse audiences

Ability to teach aspiring professionals from a range of disciplines 

Ability to inspire enthusiasm and build effective working relationships with internal and external partners

Ability to work with students and experienced staff in a practical, supportive and interactive manner

Ability to work independently, as part of a team and as a leader

Ability to develop new resources and materials

Ability to use ICT effectively, both personally and for teaching and learning 
A high level of organisational ability and the capacity to prioritise effectively and meet deadlines and targets

Ability to manage, support and quality assure the work of other course contributors

Willingness and ability to keep abreast of current developments and research in …….. and an ability to devise appropriate methods of dissemination of information to colleagues.

Ability to access, evaluate, analyse and present research data 

Willingness and ability to contribute to national conferences and refereed scholarly publications


	A, I, P

A, I
A, I

A, I

A, I

A, I

A, I

A, I

A, I

A, I

A, I

A, I

A, I
A, I
	E

D
E

E

E

E

E

E

E

E

E

E
E
E

	2
	General & Special Knowledge
	2.1

2.2

2.3

2.4
2.5


	Knowledge and understanding of the current developments in national and local policy in the field of ……. 

Knowledge and understanding of the current developments in national and local policy in the field of …….. education

Understanding of ……….
Understanding of …….
Understanding of ……….

	A, I, P

A, I

A, I

A, I
A, I

	E

D
E
D

D

	3
	Education & Training
	3.1

3.2

3.3

3.4

3.5


	A relevant first degree or equivalent

Qualified Teacher Status 

A higher degree or commitment to work towards a higher qualification

Evidence of continuous professional development 
PhD/EdD or similar research training/experience


	A, C

A, C

A, C

A, I

A, I
	E

E
E

E
D

	4
	Relevant Experience
	4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8
4.9
4.10
4.11
4.13

4.14


	Successful teaching experience in …….
Experience of working effectively with trainee teachers 

Experience of the development of innovative approaches to learning

Experience of delivering effective CPD in …….
Experience of and/or a commitment to research-related activity

Experience of developing innovative approaches to teaching and learning through ICT e.g. using Interactive Whiteboards, wireless networks

Experience of teaching in a Higher Education institution

Experience of preparing proposals/applications to external bodies to secure funding

Experience of publishing results of research in refereed journals
Experience of supervising the work of undergraduate and/or postgraduate students

Experience of developing partnerships with internal and external agencies 

Experience of providing pastoral support to students  

Experience of contributing to and implementing quality assurance procedures

	A, I

A, I

A, I

A, I

A, I

A, I

A, I

A, I
A, I

A, I
A, I

A, I


	E

D
E

E

E
D
D

D

E
D

D

D



	5
	Special Requirements
	5.1

5.2

5.3
5.4
	Can offer reasonable flexibility in the pattern of hours worked dependent on the fluctuating demands of the role.

Commitment to working in partnership with other education and training providers e.g. schools

Willingness to travel in the UK and abroad to fulfil the duties of the post

Enhanced CRB clearance required upon appointment

	A, I

A, I

A, I

C
	E

E

E
E


	Date Revised:
	Insert here

	Key:
	How Identified
	A
	Application

	
	
	I
	Interview

	
	
	T
	Test

	
	
	C
	Copy of Certificates

	
	
	P
	Presentation

	
	Rank
	E
	Essential

	
	
	D
	Desirable


Reward & Planning Only

	Role Profile
	Grade
	Analyst
	HERA Number
	Date



