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FACULTY OF HEALTH, SOCIAL CARE AND EDUCATIONPRIVATE 

INSTITUTE OF EDUCATION

EARLY YEARS PROFESSIONAL 

Assessor & Mentor 

QUICK GUIDE

(with application form)
2007 - 2008
     University Contact Details
	Name
	Telephone Number
	Room & Location
	E-Mail

Address

	Early Years Professional 

Programme Director



	Ian BARRON
	Mr
	0161 247 2076
	28 Admin
	i.barron@mmu.ac.uk

	Early Years Professional  

Lead Assessors 



	Lynne Clarke
	Ms
	0161 247 2862
	Admin
	e.clarke@mmu.ac.uk

	Rachel HOLMES
	Dr
	0161 247 2059
	Admin
	r.holmes@mmu.ac.uk

	Early Years Professional 

Link Assessment Tutors



	EYPS Assessors will be undertaking the role of Link Assessment Tutors. 

	Early Years Professional  

Teaching Staff



	Karen BROWNE
	Ms
	0161 247 2066
	4 Admin
	k.browne@mmu.ac.uk

	Terri CURTIS
	Ms
	0161 247 2081
	31 Admin
	t.curtis@mmu.ac.uk

	Bea DOWNING
	Dr
	0161 247 2072
	 5 Admin
	b.downing@mmu.ac.uk

	Elaine MITCHELL
	Ms
	0161 247 2116
	14 Admin
	e.mitchell@mmu.ac.uk

	Kerry MOAKES
	Ms
	0161 246 2084
	26 Admin
	k.moakes@mmu.ac.uk

	John POWELL
	Dr
	0161 247 2071
	32 Admin
	j.powell@mmu.ac.uk

	Hilary WILLCOCK
	Ms
	0161 247 2364
	13 Admin 
	h.willcock@mmu.ac.uk

	Early Years Professional  

Academic Enterprise Office Staff



	Janine ACOTT 
	Ms
	0161 247 2100
	12 Admin
	j.acott@mmu.ac.uk

	Charlotte Coverly
	Ms
	0161 247 2129
	12 Admin
	c.coverly@mmu.ac.uk


     The Role of the Early Years Professional Assessor

   Training and Preparation

Assessor will be required to attend four training days and two candidate preparation days in order to ensure they have a full understanding of the formative and summative aspects of the EYPS assessment process. 

Assessors will receive two days training for the Gateway Review of Skills, one further day for the Written Tasks and a final day preparing them for the Setting Visit. They are also required to attend for two of the candidates’ four preparation days in order to experience how candidates are being prepared, as well as act in a supportive role for the candidates as they explore elements of the formative and summative assessments during those days.

  Formative Assessment: The Gateway Review of Skills

In order for MMU to confirm the most appropriate pathway for EYPS candidates, each candidate undertakes the Gateway Review of Skills, a formative assessment process that takes place over half a day. This comprises four exercises: a personal interview; a staff interview; a group exercise; and a written exercise.  

The key principles guiding the Gateway Review are:

· Direct observation of behaviour

· Exercises relevant to professional practice

· Skills- based

· Multiple candidates

· Evidence-based assessment

· Objective judgements

The Four Exercises are:

· Personal interview

· Group exercise

· Written exercise

· Staff interview

The Skills involve the ability to:

· make decisions on the basis of sound judgement

· lead and support others

· relate to, and communicate with others

All four Gateway Review exercises are designed in similar ways and target the assessment of the three skills. They can occur in any order during the Gateway Review process. For each exercise, there will be similar documentation, including candidate’s material; assessor’s recording sheets; and an assessment grid. 

The Personal Interview

This exercise is about the candidate’s understanding of the EYPS Standards. The candidate will prepare a written piece to send to MMU, who will then pass it on to the assessor prior to Gateway Review. The written piece requires candidates to reflect upon groups of Standards that they feel confident about and groups that they feel will present the most challenges for them (see Appendix i[a] for candidate’s Personal Interview Standards Reflection sheet).

The Assessor needs to thoroughly read the candidate’s submission prior to Gateway Review and prepare a number of questions for the interview. There will be a number of pre-set questions for the assessor to ask, but these can be followed up by a number of probing follow-up questions (see Appendix i[b] for the Personal Interview Recording sheet). The candidate’s responses will be recorded by the assessor verbatim.

The assessor, when possible, needs to complete the Assessment Grid for the Personal Interview, which requires her / him to focus upon evidence against the three skill areas and draw out the candidate’s particular strengths and areas for development (see Appendix i[c] for Personal Interview Assessment Grid).

The Written Exercise

This exercise is overseen by the Lead Assessor. The candidates are given five scenarios reflecting aspects of everyday practice and they are asked to respond to these. They are required to note down what should be done in response to each of the scenarios and why that particular action(s) is taken. They also need to record what they feel are the emerging issues.

Using the candidate’s script, the Lead Assessor will mark the written exercise and complete the Assessment Grid for the written exercise, relating the written evidence to the three skills (see Appendices i[d] and i[e] for the Written Exercise Marking Grid and Written Exercise Feedback Form).

The Group Exercise

Candidates are briefed during their second preparation day to prepare a four minute presentation on an aspect of change that they have instigated and led in their setting. They are required to bring a prompt sheet with bullet points outlining their presentations with them to Gateway Review, to hand to their assessor. Where possible the candidates work in groups of four for this exercise. They have four minutes to talk about the aspect of change they have effected, which is followed by a group discussion and identification, amongst the group, of three factors that support effective change. This discussion will last for 14 minutes, with the whole exercise taking 30 minutes in total. 

There will be two assessors assigned to each group of four candidates. The assessor’s role is to observe and record the presentation and discussion for two designated candidates, note any key points from the other two candidates and use verbatim recording throughout (see Appendices i[f] and i[g] for the Group Exercise Presentation Recording sheet and Group Exercise Discussion Recording sheets). 

When time allows, assessors will use the verbatim recording of each candidate’s presentation and contributions to the discussion, in order to complete the Group Exercise Assessment Grid against the three skills (see Appendix i[h]). 

The Staff Interview

This exercise involves the assessor, the candidate and an actor. The actor has already been given a brief prior to Gateway Review. The candidate is given a brief ten minutes before s/he begins the Staff Interview. S/He is required to use this ten minutes to read the brief thoroughly and make any necessary notes or prompts that may help her / him during the interview.

The role of the assessor is to observe the role-play interaction between the actor and the candidate. The assessor will record the discussion verbatim on the Record of Staff Interview sheet (Appendix i[i]). At the end of the interview, the assessor will leave the room with the actor and ask him / her two standard questions “Were you listened to?” and “Were you heard?”. 

At an appropriate time, the assessor will use the verbatim recording to complete the Staff Interview Assessment Grid (Appendix i[j]).

Overall Outcome, Moderation and Feedback

At the end of each Gateway Review, the Lead Assessor will meet with Assessors to discuss each candidate. With all the paperwork written up and a thorough discussion about each candidate completed, Lead Assessors will ensure that feedback is:

· specific

· based on stated evidence

· gives strengths as well as weaknesses

· provides advice as appropriate, for example, “You may like to think about …”, or “In the coming weeks you may find it helpful to …”

Feedback sheets for each of the candidate’s four exercises will be completed and these will include recommendations for EYPS pathways – most commonly either Validation-only or Short EPD and occasionally Long EPD. More specifically if the Short EPD pathway is recommended, assessors MUST indicate which academic units and / or age range experiences the assessors feel the candidate needs to undertake. 

A sample of all assessors’ and lead assessors’ paperwork will be internally moderated to ensure consistency in approach and quality of feedback. 

This feedback will be typed up and sent to the candidate with a standard letter from MMU. Feedback that the candidate receives can then be discussed with the designated Setting Mentor.

     Summative Assessment: The Written Tasks

The Validation Process comprises of two summative elements: the Written Tasks; and the Setting Visit.

The Written Tasks

Tasks 1, 2 & 3:

Three planned activities; one with each of the following age ranges:
Babies (0-20 months)

Toddlers (16-36 months) 

Young children (30 - 60 months)

Task 4a and b:

Two critical incidents

Task 5a, b, c, d and e:

Three, four or five unplanned activities

The candidate will provide you with their responses to 5 written tasks. 

Candidates will also submit a sheet detailing the programme of the Setting Visit, along with a Setting Visit Form (see Appendix ii [a]).

Tasks 1,2&3 will each contain an activity demonstrating leadership in relation to each of the age ranges.  

Candidates are required to submit between 1500 – 2000 for each of Written Tasks 1 – 3 and reference to reading is expected. Tasks 1 – 3 are viewed as the primary source of evidence of experience of the different age groups.  It is essential that the tasks are specific to 0 - 20 months, 16 – 36 months and 30 – 60 months. 

Task 4 will elaborate on 2 critical incidents, which the candidate feels provides evidences against the standards. 

Task 5 provides the candidate with the opportunity to demonstrate their skills as an EYP against the standards. Candidates must provide evidence in not less than 3 but no more than 5 situations.

Together with the written tasks, candidates complete the Task and Evidence Grid which should identify where they feel Standards are met and by what evidence. Remember that this is the candidates’ offer, assessors may and should identify where additional standards are met but not claimed.
If candidates do not complete the required Written Tasks, or Standards are not identified by the candidate, the tasks should be returned.

No specific or written feedback on the Written Tasks must be given to candidates.

Your role as assessor is to look for the evidence across all three opportunities (written, documents and visit). It is, however, following the completion of the written tasks that you will formulate your questioning at the visit and in the interviews. Remember that the candidate has no feedback following the submission of the written tasks so they will not know which Standards where their evidence remains partial or where there are still significant gaps. 

Assessors will assess the Written Tasks by using the Task Assessment Grid. 

The Task Assessment Grid should contain clear evaluative comments about the strength of evidence in relation to each Standard. Ticks, crosses and question marks should be used in accordance with the meanings set out in the Provider’s Handbook (tick = secure; cross = definitely not met; question mark = need some additional evidence).

      Summative Assessment: The Setting Visit

Setting visits will not normally take place until all entry requirements have been met.

Before the visit Assessors will have received from the candidate:

· a complete set of written tasks

· a Task and Evidence Grid

· a Setting Visit Form

· a programme for the visit

The Visit Programme

· Introduction

· Interview with candidate on a critical incident

· Scrutiny of documentary evidence

· Tour of the setting

· Interviews with witnesses

· Interview with candidate on the Standards

It will also be the Assessor’s opportunity to look at and make reference to the documentary file; however Assessors will not be able to copy or take away this file. The visit should be timetabled in the order outlined above and should allow the candidate maximum time to validate their claim to EYP status.

On the Setting Visit, Assessors will need to take with them:

· the information provided by the candidate

· completed Task Assessment Grid

· Setting Visit Response Sheet (Appendix iii [a])

· code of conduct (see Provider Handbook)

· blank Interview Response Sheets (2 for interviews with the candidate and 4 for interviews with the witnesses)(Appendix iii[b])

· Summary Outcome Form (Appendix iii [c])

The Critical Incident Interview

Prior to the Setting Visit, Assessors will have an overview from the Written Tasks about the candidate’s strong and weaker areas in relation to the Standards. Before the visit Assessors need to decide which of the two critical incident reports (Task 4a and 4b) they will use for the interview. Choose the one that will best offer opportunities for demonstrating the standards. Assessors need to note some key questions that they want to ask. When formulating questions, Assessors should remember to:

· Use open questions

· Avoid leading questions

· In the critical incident interview, focus on asking what the candidate did and how

· Encourage the candidate to give examples rather than assertions

· Look for hard evidence

Documentary Scrutiny

· Assessors will need to focus first on the standards marked previously with a ‘?’ or ‘x’

· Assessors need to ask themselves whether the evidence presented from the document adds weight to the claim

· Make evaluative comments to support all judgements

Tour of the Setting

Candidates are strongly advised to present assessors with a written overview of the Setting Tour. 

· This lasts for a maximum of 45 minutes

· Assessors should see all aspects of the setting

· The candidate selects the standards they particularly want Assessors to note

· The candidate should lead the commentary but Assessors will also ask questions

· Assessors will make notes in a notebook as they go round

Witness Interviews

· Candidates can select, for interview, between two and four people who can testify to their work

· Witnesses could include a manager, practitioner, another professional or a parent

· The Witness Interviews in total should last between min 60 mins and max of 90 mins

· Questions to be focussed on standards

· The emphasis is on getting concrete evidence: ask for specific examples

· Recording should be verbatim

Standards Interview

· Seventy-five minutes reflection time for Assessors to gather their thoughts

· Identify where there are significant gaps

· Be ready to ask the candidate some questions to try to fill the gaps

· In other ways this is very similar to the witness interviews

Completing the Setting Response Sheet 

The Setting Visit Response Sheet should be completed at three points: 

· on completion of the Written Tasks

· Following the scrutiny of the documentary file

· After the completion of the visit

Assessors need to ensure that when completing the Setting Visit Response Sheet that they include: 

· Clear evaluative comments made in the Written Tasks and Document column about the strength of evidence in relation to each Standard.  The evidence should be clearly referenced

· Ticks, crosses and question marks should be used in accordance with the meanings set out in the Provider’s Handbook (tick = secure; cross = definitely not met; question mark = need some additional evidence)

· Comments from the tour notebook should be transferred to the sheet as clear evaluative comments about the strength of evidence in relation to each Standard

· Clear evaluative comments should be made in the witness columns about the strength of evidence in relation to each Standard.  The evidence should be clearly referenced (e.g. in response to the second question, Witness 1 provided strong evidence that…..)

· Where the Standards judgement changes as more evidence is accrued, the reasons for the change in judgement must be clearly documented

Making the Judgement

By the end of the visit Assessors will have:

· completed notes based on the tour

· a completed record of your analysis of documentary evidence

· completed records of the interviews

Once the Visit Response sheet has been completed, Assessors are ready to

make a judgement as to whether the candidate has met the EYP standards. Possible outcomes are:

· Met

· Not met

· Standards shortfall

Completing the Summary Outcome Form 

· Following the Assessors’ evaluation of the evidence, their decision is recorded on the Summary Outcome Form. This is should be the final sheet in the file and allows for a speedy judgement at pre moderation 

· Clear rationale must be given for every standard not met

     Internal Moderation

Principles of Moderation

Moderation is a process undertaken in which assessors’ decisions are regularly sampled and evaluated. The findings are acted upon to ensure consistency and fairness. Moderation ensures that assessment decisions are valid and reliable. The key aim of moderation is to ensure that EYP status is awarded on the basis of consistent and rigorous assessment across England. The key aspects of moderation are: 

· Preparation

· Making judgements about assessors’ decisions

· Quality assurance

· Reporting and communicating
Assessors will be involved in internal moderation at MMU. They will moderate the assessment decisions of a pre-determined sample of files; confirm the threshold for meeting the Standards; and agree or overturn assessment decisions based on the evidence presented by candidates and assessors. Assessors will complete the First Internal Moderation Form. If the moderator’s judgement overturns the initial judgement made by the original assessor, the file will be moderated for a second time on the Second Internal Moderation form.

A sample of all ‘MET’, all ‘NOT MET’ and ‘STANDARDS SHORTFALL’ files will then go to National Moderation.

      Responding to National Moderation

Once a sample of candidates’ files have been to National Moderation, they are returned with explicit instructions for candidates who have Standards Shortfall. Assessors will be expected to respond to any of their candidates’ who fall into this category and who have been asked to resubmit tasks. This might involve, for example assessors re-assessing a candidate’s Written Task(s), or undertaking an additional telephone or face-to-face interview with the candidate or another witness. This process will be allocated a specific and inflexible timescale and assessors will be expected to respond within this time frame by preparing necessary re-assessments, ready for Internal and National Moderation for a second time. 

MMU Evaluations

Evaluations are carried out by candidates and Assessors after the Gateway Review and after the Validation process.


Other Roles for EYP Assessors


Lead Assessor Role
After gaining experience as an assessor during the Gateway Review of Skills, Assessors may become Lead Assessors. This role is designed to lead a team of assessors and up to four candidates, co-ordinating the Gateway Review process for that team. 


Setting Mentors

Responsibilities
· To attend one day’s training at the university

· To facilitate:

· Observation
· Discussion

· Opportunities to allow the candidate to meet the university’s recommendations in preparation for EYP summative assessment

· When and if appropriate support the candidate in developing specific activities with particular age group(s), or provide opportunities for the candidate to take on leadership responsibilities

· Give ongoing, formative feedback each week in the form of regular discussions with the candidate

· At some point during the additional setting experience, to engage in discussion with a Link Assessment Tutor (from the university) about the candidate’s experiences and feedback on the role of the Setting Mentor

· To monitor and sign the Additional Setting Experience Recording Sheet 

            EYP Validation Process Mentor

Responsibilities
· To support the candidate in being able to respond to the Gateway Review

       Feedback by facilitating:

· Discussion

· Opportunities to allow the candidate to meet the university’s Gateway Review recommendations in preparation for EYP summative assessment

· When and if appropriate support the candidate in developing specific activities with particular age group(s), or provide opportunities for the candidate to take on leadership responsibilities

· Give ongoing, formative feedback in the form of regular discussions with the candidate
· To support the candidate, where appropriate in completing the Written Tasks

· To support the candidate,  where appropriate in organising the Setting Visit
      Link Assessment Tutor
Placements are integral to the EYPS Full Training pathway, incorporating the Certificate in Professional Studies in Early Years Education and the Post-graduate Certificate in Childhood Studies and Practice. Students will undertake a range of serial and block placements across the birth to five age range. These experiences are situated in and amongst the academic units of work so that they are able to explore the dynamics and inter-relationship between theory and practice.  

The EYPS Full Training pathway is finally assessed against a number of EYPS Standards. The variety of ongoing serial and intermittent block placements offered throughout these twelve months are important rich experiences for students to become familiar with the implications of the EYPS Standards.


Placement Mentor 
Responsibilities

· To attend one day’s training at the university

· To facilitate:

· Observation

· Discussion

· Opportunities to allow the student to achieve the intended learning outcomes for the placement

· When and if appropriate develop activities and projects for the student

· Give ongoing, formative feedback each week in the form of regular discussions with the student and by completing a ‘Weekly Record’ (one per week) 

· Undertake a joint observation of the student with the Link Assessment Tutor 

· At the end of the placement, in consultation with the Link Assessment Tutor, complete the student’s ‘Placement Report’

Payment Details
EYP Assessor and Lead Assessor Role

· For all pathways assessors will be paid £150/day for supply cover for Gateway Review, Written Tasks, Setting Visits and attendance at 6 training days


· Gateway Review £400 per day (potentially 3 days)

· Setting Visit £200 per candidate

· Internal Moderation £400 per day (potentially 2 days) 

Setting Mentor Role

· For Short EPD and Long EPD pathways

· Setting Mentors must attend one day’s training at MMU

· This is a similar role to the Placement Mentor, but the Setting Mentor works with students / candidates in their own settings and who are on the Short or Long pathways 

· Setting Mentors for Long candidates will receive payment of £100 per term

· Setting Mentors for Short candidates will receive a flat payment of £100.

EYP Validation Process Mentor 

· For all pathways

· All candidates, irrespective of the pathway they are following, will

    eventually reach the final part of the EYP validation process. It is during

    this period that candidates will need to have a EYP Validation Process

    Mentor who supports them in gaining the experience that they, or MMU has

    identified as necessary in order to meet the EYP Standards

· This role requires the EYPS Validation Process Mentor to commit to a day’s training at MMU, during which time we are able to work with you to extend your knowledge and understanding of the EYPS requirements, particularly the Standards and the validation assessment process

· These Mentors will receive a flat payment of £100 for this role
Link Assessment Tutor Role

· For Full and Long Pathways 

· Payment is as ADM6 staff at £32.35 per hour

· Visits Full pathway student TWICE each placement, which totals six times per candidate as there are three placements

· For Long candidates the Link Assessment Tutor will make 1 visit per term
· Each visit takes approximately 90 minutes and involves meeting with the candidate and Setting or Placement Mentor and a joint observation of the candidate carried out by the Link Assessment Tutor and Mentor
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Personal Details
PLEASE PRINT CLEARLY
	Assessor Name
	


	Address 

(incl. Postcode)
	


	Phone number
	

	
	

	Email
	

	
	

	National Insurance No.
	

	Enhanced CRB Certificate No.

& Date of Issue
	

	Setting Name & 

Contact Details


	


	Local Authority Name 
(if applicable)
	

	
	

	Employment status
	Employed  (
	Self Employed  (


	Do you consider yourself to be a disabled person or 

do you have dyslexia?
	Yes  (           No      (


	Do you have any additional requirements we need to be aware of? Eg stair access
	


	Where did you find out about this position?
	


Qualifications and Experience

	Highest qualification attained eg B.Ed, BA, MA

	

	Title of award
	

	Date of award
	

	Do you have Maths and English Language GCSE/ O Level / recognised equivalent at Grade C or above? Note: KS Numeracy and Literacy are not acceptable
	Yes  (           No    (

	If No, please call 0161 247 2043 to find out what your options are.


	Details of experience with age group birth to end of the Foundation Stage with dates

	


	Details of experience of carrying out assessment with dates


	


	Any other relevant comments


	

	
	


	Do you require approval from your employer to attend up to 6 training PLUS moderation days as required by MMU, PLUS up to 10 days to visit candidates’ settings (for each route)?
	Yes  (           No      (



	Preferred Centre  (PLEASE TICK)

MMU Institute of Education -DIDSBURY  (

	MMU Institute of Education- CREWE       (


	Signature……………………………………………
	  Date ………………………………….


	
	

	Please post, email or fax the completed form and supporting documents (see below) to 
EYPS MMU, Academic Enterprise Office, Didsbury Campus, 799 Wilmslow Road, Didsbury, Manchester, M20 2RR.  
TELEPHONE: 0161 247 2096/2129

Supporting Documents to send with your application:

1 Setting/LA approval form 

2 [image: image4.wmf] 

Degree certificate

3 Maths qualification

4 English qualification

5 Enhanced Criminal Record Bureau Certificate

6 2 x Passport size photograph




MMU Early Years Professional Status

Manchester Metropolitan University

Setting Approval Form

Application for the EYPS Assessor Role
PLEASE PRINT CLEARLY
	Name of Prospective Assessor


	

	Type of setting

(if relevant)


	Local Authority (       Private (
Voluntary (                 Independent (

	Setting/Local Authority Name 
(if relevant)

	

	Name of Line Manager 
(if relevant)

	

	How long have you known the prospective assessor in a professional capacity?
	


	
	Yes
	No

	Does the candidate hold current CRB clearance?
	
	

	Does the prospective assessor have your support to undertake the role of EYPS Assessor? This will include: attendance at up to 6 training PLUS moderation days as required by MMU, PLUS up to 10 days to visit candidates’ settings (for each route)?
	
	


	Please add any additional comments about this prospective assessor’s application for the role of EYPS assessor.




Line Manager Signature:…………………………………..

	INSTITUTE OF EDUCATION

MMU EYPS Phase Two
Application for EYPS Mentor Role

Placement Mentor                               (
Setting Mentor                                     (
Validation Process Mentor                 (
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Personal Details
PLEASE PRINT CLEARLY
	Mentor Name
	


	Address 

(incl. Postcode)
	


	Phone number &

Mobile number
	

	
	

	Email
	

	
	

	National Insurance No.
	

	Enhanced CRB Certificate No. and Date of Issue
	


	Setting Name and Contact Details
	


	Local Authority Name 
(if applicable)
	

	
	

	Employment status
	Employed  (
	Self Employed  (


	Do you consider yourself to be a disabled person or 

do you have dyslexia?
	Yes  (           No      (


	Do you have any additional requirements we need to be aware of? Eg stair access
	


	Where did you find out about this position?
	


Qualifications and Experience

	Highest qualification attained eg B.Ed, BA, MA

	

	Title of award
	

	Date of award
	

	Do you have Maths and English Language GCSE/ O level/ recognised equivalent at Grade C or above?

Note KS Numeracy and Literacy are not acceptable
	Yes (        No (
If No, please call 0161 247 2043


	Dates and details of experience with age group: 
Birth to 20 months

16 – 36 months

30 – 60 months


	


	Details of mentoring experience with students / colleagues / other practitioners with dates


	


	Details of your involvement with EYPS to date (for example, whether or not you hold EYP status, or have been an EYP Assessor)


	

	
	


	Any other relevant comments


	

	
	


	Do you require approval from your employer to attend one day training as required by MMU?
	Yes  (           No      (



	Preferred Centre  (PLEASE TICK)

MMU Institute of Education -DIDSBURY  (

	MMU Institute of Education- CREWE       (


	Signature……………………………………………
	  Date ………………………………….


	Please post, email or fax the completed form and supporting documents (see below) to 
EYPS MMU, MMU Academic Enterprise Office, Didsbury Campus, 799 Wilmslow Road, Didsbury, Manchester, M20 2RR.  
TELEPHONE: 0161 247 2096/2129

Supporting Documents to send with your application:

7 Setting/LA approval form 

8 Degree certificate

9 Maths qualification

10 English qualification
11 Medical Questionnaire
12 2 x Passport size photograph




MMU Early Years Professional Status

Manchester Metropolitan University

Setting Approval Form

Application for the EYPS Mentor Role
PLEASE PRINT CLEARLY
	Name of Prospective Mentor


	

	Type of setting

(if relevant)


	Local Authority (       Private (
Voluntary (                 Independent (

	Setting/Local Authority Name 
(if relevant)

	

	Name of Line Manager 
(if relevant)

	

	How long have you known the prospective mentor in a professional capacity?
	


	
	Yes
	No

	Does the prospective mentor hold current CRB clearance?
	
	

	Does the prospective mentor have your support to undertake the role of EYPS Mentor? This will include: attendance at one training day as required by MMU?
	
	


	Please add any additional comments about this prospective mentor’s application for the role of EYPS mentor.




Line Manager Signature:……………………………………………..… Date:……………………………
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